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Certification Paperwork-

Deadlines for Submitting to Community Bridges

· Application for Certification (renewals and new)- Submit to Caryn-Ann Ferriter at the same time as submitting it to the State. Please note that applications for new certifications should include the Life Safety Report.
· Waiver Applications- Submit to Ann Potoczak or Caryn-Ann Ferriter at least 60 days prior to expiration (Community Bridges will submit to the State)

· Results of Certification Inspection- Submit to Caryn-Ann Ferriter within 5 days of certification. If you will be receiving a typed report, please email Caryn-Ann Ferriter with this information.

· Plans of Correction- Due for all Certifications that receive any deficiencies during the inspection. Submit to Caryn-Ann Ferriter at the same time as submitting it to the State (within 21 days of inspection, unless there was a typed report)

· Program Closure Notices- Submit to Caryn-Ann Ferriter at the same time as submitting it to the State (due on or before the closure date)

· “Skip a Year” Certifications- Submit paperwork to Caryn-Ann Ferriter at the same time as submitting it to the State. 

· Emergency Certifications- Must be submitted to Roy Gerstenberger for approval (due to State within 7 days of emergency placement)

· Certification Database & Employee Training Database- Submit to Caryn-Ann Ferriter via email by the following dates:

· January 15th 
· April 15th 
· July 15th
· October 15th 
Please note that the certification (and employee training database) must be on the template created by Community Bridges, and should only include Closed Programs for 1 reporting period (must be removed from database thereafter). 

Contact Information

· Caryn-Ann Ferriter: Email- cferriter@communitybridgesnh.org; Phone- 225-4153 ext. 214

· Ann Potoczak: Email- apotoczak@communitybridgesnh.org; Phone- 225-4153 ext. 225
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